Minutes of Meeting 09.05.19
[image: Parishcolour (2)]Minutes of Meeting held at The Small Hall, Memorial Hall
Church St, Cliffe, 9th May 2019 at 7:30pm
PRESENT: Cllrs Ron Naughton-Dean CHAIR(RND), Barry Dibble (BD) – VICE CHAIR, Sue McDermid (SMD), Sandra Fenney (SF), Fred Harper (FH), Vivienne Walton (VW), Victoria Baxter (VB), Andy Keates (AK), Joan Darwell (JD), Ray Letheren (RL)

Parish Clerks- Chris Fribbins (PO) and Michelle Dolley (RFO)

This meeting opened at 8:30pm

	NO
	
	ITEM

	11
	
	APOLOGIES FOR ABSENCE	
Cllrs Cooper (Holiday) Wenban (Work)

	12
	
	DECLARATIONS OF INTEREST - None

	13
	
	APPROVAL OF MINUTES OF MEETING HELD ON – 14/03/19
proposed Cllr Dibble, 2nd- Cllr Keates- ALL AGREED.

	14
	
	ADJOURNMENT  None

	15
	
	MATTERS ARISING FROM MEETING HELD ON 14/03/19- None 

	16
	
	Co-option of Parish Councillors for both Cliffe Village Ward (up to two) and Cliffe Woods (one).
To residents were present who had showed an interest in becoming co-opted parish councillors, brief CVs had been circulated by email before the meeting.
 
Mr Malcolm McLeod and a further resident introduced themselves and answered questions from councillors. (both then left the meeting for the parish councillors to discuss)

Cllr Keates proposed Mr McLeod be co-opted to one of the vacancies in Cliffe Village, Seconded by Cllr Darwell- ALL AGREED. Cllr McLeod read the declaration and signed the acceptance of office. 

Cllr Harper proposed the other resident be co-opted to the Cliffe Woods vacancy on to the Parish Councillor, Seconded by Cllr Fenney- 4 in Agreement, 5 Against with two abstentions MAJORITY DECISION TO NOT CO-OPT. The resident was informed if the decision and left the meeting.

	17
	
	REPORT: CLERKS 

	
	17.1
	Matters Dealt with since last meeting –. Reported elsewhere in agenda.

	
	17.2
	School Crossing Patrol Officer-
Clerk RFO reported the retirement of the current School Patrol Officer at Cliffe Woods Primary Academy there is currently a vacancy leaving the road uncovered at school drop-off and pick-up time. Residents/parents at the school have been emailing Medway Council to try and get a re-assessment of the crossing and a re-instatement. It is often the case that if a person or persons were identified to do the school crossing patrol, it was easier to re-instate the patrol.
Chair proposed the Parish Council write a letter to Medway to support the need for a crossing patrol and seek to work with  the school top re-instate it, Seconded by Cllr McDermid- ALL AGREED

	18
	
	Report: Chair- 
· 18 March - Meeting with Dave Harris, Planning Officer at Medway Council with Chair of Planning Committee, Cllr. Fred Harper and Clerk PO to discuss the new Gladman planning application and other issues.
· 2 April - Meeting with Community Safety Officer at the Buttway along with Cllrs. Barry Dibble and Andy Keates and Clerk PO to discuss anti-social behaviour issues in the area.
· 5 April - Clerk RFO monthly monitoring and review meeting with Cllrs. Ron Naughton-Dean and Sandra Fenney.  The final meeting is scheduled to take place on 7 May.
· 11 April - Annual Parish Meeting
· Article for the May edition of Parish News  
· Safety concerns at Cliffe Recreation Ground

	19
	
	AGAR Completion (Annual Report)
Files have been passed to the Internal Auditor (Roxana Brammer) and the audit is scheduled for completion on the 15th May. The form will need to be completed by the parish council at the June meeting and then submitted to PKF Littlejohn for the external audit, stored on the parish council website and on all five noticeboards for the exercise of public rights to inspect the report and background information (by appointment),

	20.
	
	Report: Finance & General Purposes 9th April 2019 (Cllr Fenney/Clerks) 
Payments that were authorized due to no Parish Council meeting in April-
	Receipt’s April 2019
	Description
	Amount

	
	
	

	VAT Return to 31.03.19
	VAT ¼ Return
	£992.00

	Medway Council
	Precept 
	£58,224.00

	Medway Council
	CTRS Grant
	£2,570.00

	Medway Council
	Rural Liaison Grant
	

	
	
	

	190401 Chris Fribbins
	March Salary, Home Allow, Mileage, PAYE
	

	190402 Michelle Dolley
	March Salary, Home Allow, Mileage
	

	190403 John Davies
	March Salary, Mileage, PAYE
	

	190404 Andrew Norton
	March Salary
	

	190405 Vonage
	Parish Phone
	£9.25*

	190406 Community Land Use
	NHP Consultant
	£1,400.00

	190408 Cleaner CR
	Changing Rooms Cleaning
	£113.11

	190409 HMRC
	HMRC (PAYE ¼)
	£630.80

	190410 Thomas Fabrications
	CW Car Park Barrier Repair
	£2,190.00*

	190315 KALC
	MD Audit Training
	£54.00*

	190316 Cheltenham Mowers
	Multi Use Tool
	£229.98*

	190317 Cheltenham Mowers
	Hayter Lawn Mower
	£619.00*

	190411 Mike’s MainDrain
	Buttway Clearance
	£330.00*

	190412 KALC/NALC 
	Membership Renewal
	£1,451,47*

	190413 Rural Kent (ARCK)
	Annual Membership 
	£100.00

	190414 British Gas
	Changing Rooms Elec ¼
	£231.40*

	190415 Joan Darwell
	WW1 End Celebrations
	£400.00


*VAT on payments
Proposed by Cllr Naughton-Dean, Seconded by Cllr McDermid- ALL AGREED

	21.
	
	Report: Finance & General Purposes 30th April 2019 (Cllr Fenney, Clerks)
Meeting held Tuesday 30th April, 7:30pm at St Helens House, Buttway, Cliffe
Attendance Cllr Sandra Fenney (Chair), Cllr Naughton-Dean (Vice Chair), Cllrs Cooper, Keates, Letheren, Wenban  
Chris Fribbins (Clerk PO), Mrs Michelle Dolley (Clerk RFO)
Apologies Cllr Dibble (unwell), Cllr McDermid (holiday)

	
	21.1
	The minutes of the F&GP meeting on the 2nd April were discussed and approved by the meeting (see finance approvals discussed below).

	
	21.2
	Finance Report- reports circulated
Finance reports circulated.
Bank Reconciliations, Balances, Council Detail Report
Chair raised an issue with the payments from the previous Finance Meeting (09/0419)- There was a formatting error on the provided/printed pages, which was recirculated the next day ensuring all relevant receipts and payments were collated to one sheet. Clerk RFO got a correct version signed on the 10/04 by Cllr McDermid (Chair) and Cllr Naughton-Dean (Vice Chair). All payments were made in approved by the Exec and in accordance with the Standing Orders, due to no Parish Council Meeting in April.

	
	21.2
	Annual Return (AGAR)
Clerk RFO and Clerk PO are working together to complete all relevant forms for the annual return and audit (documentation to be delivered to the Internal Auditor soon and then the council will need to complete and authorise the Annual Report form for display on noticeboards and website and delivery to the External Auditor (online)). Clerk RFO has a meeting scheduled with the external auditor for 02/05/19.

	
	21.3
	Receipt’s and Payments (circulated)

	
	
		Receipts May 2019
	Description
	Amount

	Stackhouse Poland
	Insurance Claim –
	£1,175.00

	Allotment Rent Income
	Allotment Rent Income
	£809.46

	Vivienne Walton
	Youth Club
	£708.34

	
	
	

	Payments made
	
	

	190501- Chris Fribbins
	Clerk PO Salary, Mileage, Home Allow, -PAYE
	

	190502- Michelle Dolley
	Clerk RFO Salary, Mileage
	

	190503- John Davies
	Caretaker Salary, Mileage, -PAYE
	

	190504- Andrew Norton
	Youth Worker Salary
	

	190505- Vonage
	Parish Phone
	£9.25*

	190416- Sign Studio
	CW Car Park Sign
	£72.00*

	190509 Peter Clements
	Allotment Posts
	£49.99

	190510 Kent Playing Field
	Subscription Fee
	£20.00

	190511 Laverock Tree Care
	Tree Assessment
	£325.00

	190512 Volker Highways
	Potholes CW Carpark/Buttway
	£1,097.32*


*VAT items
[bookmark: _GoBack]Proposed- Cllr Barry Dibble, Seconded- Cllr Ray Letheren- ALL AGREED

	
	21.4
	 Insurance Claims
a) Entrance Barrier Cliffe Woods – Work has now been completed and the invoice sent to insurers for reimbursement. Insurance Settlement has now come through. CLOSED.

	
	21.5
	Changing Room Update (Cllr Naughton-Dean/Clerk PO)
A quote from Polycoat flooring has been obtained for the flooring issues (other quotes will be required)- Cllr Naughton-Dean asked Cllr Wenban for his opinion on the flooring issue, specifically looking at the screeding that is already down. Cllr Wenban has already said that the floor needs to have a flat smooth surface before any seal/paint is applied again to prevent the same problems occurring. Cllr Fenney will also be asking her husband to check the floor for further opinions/recommendations. 
Cllr Fenney also reported that she had a contact for another possible rental of the football pitch. This would be subject to all 3 clubs agreeing. Cllr Keates proposed that subject to the above, the new football club should be able to rent a pitch from the Parish Council, Seconded by Cllr Walton- ALL AGREED

	
	21.6
	Parish Councillor elections/2019 Elections – 
The new council starts 8th May 2019. Co-options can be used to fill the vacancies now. There has been some inquiries for the possible vacancies (details to be circulated and invited to the May Monthly Meeting)

	
	21.7
	Clerk (RFO) Regular liaison meeting take place with Clerk PO. Clerk RFO attended a KALC Audit course on 06/04/19 in Sittingbourne (with Clerk PO), ready for the end of year auditing. A review meeting also took place on 05/04/19. Another review meeting is scheduled for 07/05/19, which will be the last review before the yearly review.

	
	21.8
	Caretaker- Relief Caretaker/Relief Cleaner to appoint 
Following a contact lead from Clerk PO, the job specification was sent to them, however they decided not to proceed with their application, so the position remains unfilled.

	
	21.9
	Cliffe Woods Car Park – Potholes Volker Highways have completed the repairs of the large potholes in the car park and the invoice is awaited.

	
	21.10
	Small Hall Barrier - repair has been completed and Clerk PO will be visiting to inspect the work. (fixed at no cost to the council)

	
	21.11
	The Buttway
a. Grass Surface/Vehicle Parking Entrance – Filling and turfing of two more serious damaged grass areas has been complete by NORSE, just need to keep it watered for a few weeks. Permanent strengthening of the main vehicle entry/exit will need to be actioned after the Summer Fete as it will need to be left to allow grass to re-grow. 
b. Erosion of surface at entrance to the Buttway/Church Access Road - Now repaired by Volker Highways.
c. Overnight nuisance – It was recommended that the Parish Council install wooden posts between the tarmacked and grassed area and a lockable gate, this way will ensure that vehicles cannot park on the grassed area and it can continue to be used as a recreation area/ green open space. This was proposed by Cllr Wenban, seconded by Cllr Keates- ALL AGREED to recommend to the council. After discussions at this meeting, it was agreed to proceed to the next stage of costings, then to be referred back to full council for approval.
d. Trees/Hedges at the Cliffe Recreation Ground and Buttway inspection took place on 9/4- No immediate action to be taken, but some that will need doing within the next 12 months.

	
	21.12
	Cliffe Play Area -  Annual inspection to be scheduled for May and then actions followed up.

	
	21.13
	Anti-Social Issues
a) Halfway House Cliffe Woods Following a disturbance in Cliffe Woods on 26/03/19 relating to the Acorn Residentials (Halfway House above garage), two youths were arrested. There have been numerous complaints and rumours from residents about the behaviour of these youths and establishing what happened on the night. Police have said the offenders will not be returning.
b) Knife found at Skate Park - The caretaker found a knife at the skatepark on 30/03/19 - This was handed to Cllr McDermid and subsequently to the Police. There was another knife found on 11/04/19 in the playing fields (Caretaker handed to Police again with reference number).
Horse and Buggy Cllr Dibble had several reports, again of a horse and buggy driving at speed over the Cliffe Woods recreation ground and on the Village Green by the Cliffe Woods Community Centre on 27/03/19by Cllr Walton. This continues to be followed up by Cllr Dibble.

	
	21.14
	Council Activity Planning Meeting The Clerk (PO) suggests a special meeting of the Governance Working Party be arranged to discuss policies, short term plans (2019/2020) and longer term plans (to May 2023) with all parish councillors invited.

	
	21.15
	GDPR/Email Parish email accounts have been allocated to all parish councillors and clerks. Although email addresses were in use the majority were just forwarding emails to councillor’s personal email accounts and could not be used for sending emails. The Fasthost service has been extended to 40 email accounts (2gb Storage) plus a Clerk email, (25Gb). Although emails are being copied to most personal email accounts, this can be disabled as soon as the new accounts have been set-up and checked by the councillor.
A 50% offer from Fasthosts mean that the cost will be reduced by 50% in the first year (£55+VAT), cheaper than the previous email hosting at £87 including VAT. The Clerk shared email address is £65 per annum
GDPR documentation for adoption has been passed to the Chair/Vice Chair and for consideration by the Governance Working Party.

	
	21.16
	Parish PC The Clerk (RFO) is investigating options for a new parish PC (the Clerk (PO)’s will follow later as not as urgent) this was allocated in the 2019/20 Budget. A specification/cost will be circulated to the EXEC before purchasing.

	
	21.17
	AOB (notified before, or at the start of the meeting)
Clerk RFO had a request from an allotment holder about obtaining keys for the changing rooms, so the toilets are useable for them. It was recommended that this be put forward for the full council to consider. Cllr Fenney proposed that the request for a key for allotment holders for the changing rooms toilets was rejected, Seconded by Cllr Walton- ALL AGREED

	
	
	Finance Meeting finished at 21:40

	22
	
	REPORT: ALLOTMENTS- Cllr Clements, Letheren

	
	
	The Clerk (RFO) reports that invoices for 2019/20 and GDPR acceptance notices have been issued and the majority of payments and completed forms have been received. There has been several plot changes and some plots have been given up. Cllr Letheren is investigating a leaking tap. There is also an advert running in The Strood Horticultural Magazine, for the available plots.

	23
	
	REPORT: - Planning Committee- (Cllr Harper/Clerk (PO)) Both March and April Planning Meetings

	
	23.1
	The following planning applications comments were circulated and sent as per our Standing Orders as they were due prior to this meeting:

	
	
	MC/19/0618 Orchard Bungalow Station Road Cliffe Rochester Medway ME3 7RU
Extension to the defined curtilage of Orchard Bungalow for the provision of an extension to the driveway to provide adequate on-site access, turning and parking facilities.
To request assurance that static caravan is removed and that no agricultural land is used.

	
	
	MC/19/0394 Land Rear Of 56-60 Town Road Cliffe Woods Rochester ME3 8JJ
Construction of a detached chalet bungalow with parking and access via Milton Avenue
Concerns about privacy for neighbours and continued strong concern about access onto Milton Road through busy junction with rear access to shops and doctors.

	
	
	MC/19/0366  5 Graveney Close Cliffe Woods Rochester Medway ME3 8LB
Construction of a two storey extension to side together with hardstanding to front APPROVED

	
	
	MC/19/0227 2 Reedham Crescent Cliffe Woods Rochester Medway ME3 8HT
Application for a Lawful Development Certificate (proposed) for conversion of garage to a habitable space (APPROVED) Concern about adequate off-street parking.

	
	
	MC/19/0658 Land West Of Merryboys Farm House Cooling Common Cliffe Woods ME3 7TP
Application for approval of reserved matters being appearance layout and scale pursuant to planning permission MC/17/3572 -Outline application for six self-build detached houses with all matters reserved except access and landscaping

	
	
	MC/19/0875  Land West Of Merryboys Farm House Cooling Common Cliffe Woods ME3 7TP
Variation of condition 2 (drawing Numbers)to allow a minor material amendment to planning permission MC/18/1863 to amend the roof pitch and add in small vertical gable
Application seeks to amend the Design Code for the development to allow higher roves. Object to this.

	
	
	MC/19/0876 Land West Of Merryboys Farm House Cooling Common Cliffe Woods
Details pursuant to condition 5 on outline planning permission MC/17/3572 for six self-build detached houses with all matters reserved except access and landscaping
Following a change to the Design Code, this application seeks to raise the roof height. Object on impact of this.

	
	
	MC/19/0773  4 Battlesmere Road Cliffe Woods Rochester Medway ME3 8TR
Conversion of garage into a habitable room and a single storey extension to rear - demolition of conservatory
No objection if sufficient parking on-site. On street parking is very limited due to road width and bends.

	
	
	MC/19/0680 Rectory House Rectory Road Cliffe Rochester Medway ME3 7RP
Construction of a single storey extension to connect main house to two outbuildings together with a rear extension to garage to form a storage area and conversion of garage to habitable room; change of roof design to outbuilding; replacement porch to front; loft conversion with 4 roof lights; new section of boundary wall to north east corner of driveway and upgrading/renovation of windows and doors together with internal works
No objection

	
	
	MC/19/0681  Rectory House Rectory Road Cliffe Rochester Medway ME3 7RP
Listed Building Consent for construction of a single storey extension to connect main house to two outbuildings together with a rear extension to garage to form for a storage area and conversion of garage to habitable room; change of roof design to outbuilding; replacement porch to front; loft conversion with 4 roof lights; new section of boundary wall to north east corner of driveway and upgrading/renovation of windows and doors together with internal works
Care needs to be taken to reduce/remove impact in grade 2 listed building.

	
	
	Planning Applications Received after the Planning Committee and the Agenda for this meeting

	
	
	MC/19/1159 Land West Of Town Road Cliffe Woods Rochester Medway ME3 8JX
Details pursuant to conditions 5 (trees/hedge protective measures), 14 (ecology reptile relocation), 15 (woodland planting) and 18 (archaeology) on planning permission MC/18/2961 for Construction of ninety-two residential dwellings comprising of thirteen 2-bedroomed, thirty-seven 3-bedroomed, thirty-one 4-bedroomed, three 5-bedroomed dwellings and four 1-bedroomed and four 2-bedroomed apartments (Class C3), provision of 737sqm of employment floorspace to include offices and a nursery (Classes B1 and D1) with associated access, parking, public open spaces (play area), landscaping, new vehicular/pedestrian access from Town Road, provision of a pedestrian crossing, associated drainage, pumping station and earthworks
Details pursuant to planning approval. Planning Committee to review.

	
	
	MC/19/1041 103 View Road Cliffe Woods Rochester Medway ME3 8UG
Construction of a single storey rear extension and conversion of garage into habitable room with associated external alterations. Planning Committee to review.

	
	
	MC/19/1078 41 Reed Street Cliffe Rochester Medway ME3 7UL
Construction of a part two storey part single storey rear extension and installation of roof lights to rear to provide additional living accommodation within roof space (to be assessed alongside MC/19/1077) Planning Committee to review.

	
	
	MC/19/1077 39 Reed Street Cliffe Rochester Medway ME3 7UL
Construction of a part two storey part single storey rear extension and installation of roof lights to rear to provide additional living accommodation within roof space. (to be assessed alongside MC/19/1078) Planning Committee to review.

	
	23.2
	Other Planning Issues

		



	
	Medway Local Plan 
Consultation on a Draft Plan is planned for the June/July 2019, until after a decision is reached on a Housing Infrastructure Fund bid of £170m (due Spring 2019) for road and rail improvements.

	
	
	MC/16/3669 LAND OFF TOWN ROAD, CLIFFE WOODS (Gladmans)
The outline planning application for up to 225 dwellings was refused by Medway Council, and Gladmans Appeal, due to the size of the development the application was ‘called in’ for the Secretary of State for Housing, Communities and Local Government (the Minister) to make the final decision. The public inquiry was held in November/December 2017 and the inspector recommended Approval. The Minister assessed the application and disagreed with the Inspector and refused the appeal. This would normally have been the end of the process but in late December 2018 Gladmans decided to request a review of the decision in the High Court, asking for the Minister’s decision to be quashed.  This appeal is related to HOW the decision was made, rather than the planning principles (there was information that came to light after the Inspectors approval – some of it was consulted on, but some was not). It may come down to whether the key additional information (new housing supply figures after changes to the NPPF) was ‘government policy’ where consultation is not required. Re-application MC/19/0287 (comments by 1/3/19) Initial comments sent, reserving the parish council’s position and notifying of further comments to be submitted later when a meeting can be held with Medway Council + Letter from High Court. Court all-day 14th May 2019, Decision on 16th May (2.5 Hours). Presence from parish council is planned.

	
	
	MC/16/3742 LAND SOUTH OF VIEW ROAD, CLIFFE WOODS (Simpkins)
Outline application with some matters reserved (appearance, landscaping, layout and scale) for the construction of 50 retirement homes comprising a mix of 2/3 storey apartments and single storey bungalows with ancillary meeting room, gymnasium, office, parking and garaging with new vehicular access to View Road
Planning appeal (written representations) – Appeal allowed (31/12) Full Planning Application awaited.

	
	
	Land West of Town Road, opposite Merryboys/Town Road Junction
Developers have met with the Neighbourhood Plan Steering Group and a subsequent meeting held with Redrow (joint with councillors and the steering group). This would include some employment land and following the discussion some bungalows. No commitment of support has been given or implied at this stage. A public exhibition was held on the 9th July. Initial pre-planning discussions have been held with Medway Planning and it is their intention to submit their full application within a month (possibly when the outcome of the Gladman’s appeal is known). The planning application has now been submitted (MC/18/2961). The applicant has asked if he can meet with the parish council to discuss his application further following the Gladman’s refusal. Redrow had pulled out, but Esquire continued. This was approved in April.

	
	
	Neighbourhood Plan – Site Allocation
Community-Led Housing
Situation with Esquire and Gladman’s applications being monitored and IF approved could provide Local Needs Low-cost/Affordable Housing as identified by the Housing Needs Survey in 2017– needs an external organisation with business skills.

	24
	
	REPORT: OTHER COMMITTEES

	
	24.1
	Footpaths and Common Land – General Report – Cllrs Harper/Darwell
Nothing to report

	
	24.2
	C&CW Neighbourhood Plan Steering Group – General Report – Clerks
Reported on current work and the new projected completion of December 2019. There is likely to be an implication on costs although the final stages are paid for by Medway Council. Nothing new to report- ongoing

	
	24.3
	Youth Liaison- General Report- Cllr Walton
Clerk PO has approached many people to try and find anyone willing to take over and has not had any success. After a meeting between Chair, Clerk PO and Cllr Walton it has been agreed that Chair and Clerk PO will continue till 1st July. Clerk PO is to take over as treasurer as the current holder is also retiring from the post. 
A letter will be issues to current attendees and parents explaining everything to them at the next meeting and if no parents or others come forward then the youth club will close. A similar notice will be issued on notice boards also.  

	
	24.4
	Governance Working Party- Cllr Naughton-Dean
The new party is to meet as soon as possible

	25
	
	REPORT: OTHER BODIES

	
	25.1
	Cliffe and Cliffe Woods Community Trust – Report – Clerk (PO)
Nothing to report- meeting May

	
	25.2
	Cliffe Woods Community Centre Liaison – General Report – Cllr Walton
There has been talks with an architect with ideas about the repairs and improvements to the CWCA building. We will be meeting up with him and the rest of our committee shortly when he will look round properly and give us advise. We do realise we need to raise some more funds.
Other than the above all is going well. The CWCA is now covered by a personal licence if it should be needed. All though all seems to be going okay with the social club now.

	
	25.3
	Cliffe Memorial Hall – General Report – Cllr Fenney. Nothing to report.

	
	25.4
	Brett’s Liaison – Cllr McDermid/Clerk (PO). Nothing to report, next meeting scheduled for May 21st.

	
	25.5
	Rural Liaison Committee – Cllr Naughton-Dean Nothing to report

	
	25.6
	Kent Association of Local Councils (Medway) – Chair/Cllr Harper. 
A meeting took place on 24.04.19 at Wainscott Memorial Hall and was attended by representatives of seven parish councils. There was no change in the Neighbourhood Policing Teams which included Community Safety Officers and PCSOs.  There was a dedicated Youth Engagement Officer and an officer to work specifically with vulnerable adults in the community.  280 more recruits were being sought this year and would be paid for by an uplift in the precept requested by the Police and Crime Commissioner, Matthew Scott. Questions from parish representatives centred around the lack of communication from PCSOs allocated to the various rural wards; difficulties with a lack of police officers and police transport on the peninsula; no police presence at PACT and parish council meetings, youth engagement and anti-social behaviour issues.  CI Marsh stated he would look into communication issues and attendance at meetings.  It was agreed to forward details of dates and times of each parish council’s meetings.
Councillor Buckwell reported that the Executive Committee were still concerned about training and stressed that all councillors should undertake regular training, especially new councillors.
He also reported on the upcoming parish council elections.  Only High Halstow and one ward on Frindsbury Extra (East) and one ward on Hoo St Werburgh (East) parish councils were being contested.   Due to an oversight no parish councillors from Cooling Parish Council had put themselves forward for re-election.  

	
	25.7
	Police Liaison Committee & Councillor/Police Surgeries – Cllr Dibble The committee meets on an ad-hoc basis and has moved to the Hoo Village Hall, Pottery Road. The monthly surgeries are held in Gun Wharf (at the same date as the Liaison Committee) Issues to be reported/discussed should be passed to Cllr Dibble. Nothing further to add.

	
	25.8
	Patient Participation Group (Cliffe/Cliffe Woods/Higham/Wainscott)- Chair/Cllr Fenney
The meeting took place on 28 March 2019 at Higham Surgery.
Representatives from the practice pharmacies and Lawsat Pharmacies were available to answer questions.  Issues discussed included the shortage of certain drugs and problems with electronic repeat prescriptions.  
A new Chair and Vice-Chair were appointed for the merged PPG.  
The Clinical Lead of the new practice was identified as Dr Hossain.
From April there will be a new contract for general medical services. Highparks Medical Practice will be working with the two Hoo practices to form a Primary Care Network.  Part of the thinking behind this is to ensure the Clinical Commissioning Group can provide services across the area when and if the planned housing expansion takes place on the peninsula.  From 1 July funding will be available for a Social Prescriber and other services will happen over time.  Saturday morning appointments will also return at Cliffe Woods surgery from this time.
Appointment processes were discussed.  The triage system is being used to direct patients to the correct personnel.  It is hoped this will improve the number of patients who do not attend appointments (DNAs).  Double appointments can be requested for more complex conditions or to discuss more than one issue.  Routine appointments can be made up to six weeks in advance.  
Blood tests require a form from a clinician so cannot be booked on-line as yet.  The practice is considering employing a phlebotomist to provide a drop-in clinic for blood tests.  
Medication reviews are normally carried out yearly.  These may be done automatically without contacting the patient.

	
	25.9
	Friends of North Kent Marshes Cllr Darwell – Nothing to report 

	26
	
	Other Reports – None
Other items to be handed to the Clerk for the next meeting  on 13th June 2019 the Emmanuel Centre, Parkside, Cliffe Woods at 7:30pm




Meeting Closed at 22:20


Signed by……………………………………. Chair and dated……………………………….


Appendix MA1903
	
	MATTERS ARISING FROM MINUTES OF MEETING ON 08/02 /18 
	Action By

	Sep
66.13
Nov 
97.14
	Standing Orders Review – Clerk PO had provided a draft clause for rescinding minutes and to add ‘call for extraordinary meeting’. To be reviewed as time permits. Delegation Arrangements – as part of the pending review of Standing Orders, delegation arrangements for the F&GP committee need to the reviewed as there is a gap in financial authorisation between £250 and £1,000 (required to authorise the goalpost payment).  Vice-Chair, Cllr Cooper, and Clerk PO to carry out review. Initial meeting held, follow up meeting to be arranged when NALC to review/amend new NALC Model new Standing Orders, now received.  Review of new Standing Orders, Financial Regulations, Code of Councillor Conduct, committees (including Personnel) other policies and GDPR implications to be carried out by new Governance Sub-Committee/Working Party. Formal agreement for Governance Working Party, Code of Conduct, Creation of Personnel Advisory Committee, Various policies AGREED at November 18 meeting. To be agreed after the election
	Clerk PO/Vice-Chair/Cllr Cooper

	Oct
86.2
	Neighbourhood Plan – Workshops complete, work starting on draft plan.  Housing needs survey sent out with Clarion. Planning consultant Lorraine Hart appointed and work to start on preparing draft plan. Low response rate (14% to HNS) Policy writing training workshop held on 28 November.  Remaining grant of £3,816 agreed and needs to be spent by 31/3/18. Draft Local Plan has no site allocations in Cliffe or Cliffe Woods, consultation March to May.  Steering group to look at site assessments for land in SLAA and any other land that could be developed as part of the Neighbourhood Plan. New Locality Grant bid approved and at a higher level than applied for – runs to 31/3/19 – project grant funding now used up.
	Clerk (PO)
NHP
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