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Minutes of the Finance & General Purposes Committee Meeting held on Tuesday 10th March 2026 
at 7.30pm at St Helen’s House, Cliffe, ME3 7QP 

 
F&GP MINUTES 

 
Councillors Present:  Robert Wyatt (Chair), Joan Darwell, Barry Dibble, Harry Johnson, Ray 

Letheren and Jim Wenban. 
Council Staff Present:  Alex Jack, Clerk P/O and Parveen Comparat, Assistant Clerk 
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  Apologies for Absence 
Cllr Ken Kentell sent apologies which were noted. 
 

2   Declarations of Interest 
Cllr J Darwell – Cliffe Memorial Hall 
 

3   Public Representation 
None 
 

4   Approval of Minutes of Meeting held on  
It was proposed by Cllr R Wyatt, seconded by Cllr H Johnson to accept the Minutes, all 
agreed. 
Minutes were signed by the Chair. 
 

5   Finance and General Purposes 
 

 
 

a.  Month End Reports 
January 2026 Bank Reconciliations were proposed by Cllr B Dibble, seconded by Cllr R Letheren, all 
agreed. 
 

 b.  Payments for Approval 
To review payments that are outside the scope of delegation/contractual arrangements None. 
 

 c. 
 

 PAYE Payments for Authorisation 
February payroll payments were proposed by Cllr B Dibble, seconded by Cllr R Letheren, all agreed 
 

 
 
 
 
 
 
 
 
 
 

d. 
 

 
 
 
 
 
 
 
 

 Other Financial Matters 
i) Receipts and Payments February 2026 - proposed by Cllr B Dibble, seconded by Cllr R 
Letheren, all agreed 
ii) Earmarked Reserve Movements - proposed by Cllr B Dibble, seconded by Cllr J Wenban, all 
agreed 
iii) Signage Small car park entrance and Recreation Ground, Cliffe – Cllr H Johnson made 
suggestions to use the current signage on the ball court but to enlarge the sign and put close to the 
barrier. Concerns were raised as to what the sign will say, what the area is permitted for and to name 
the prohibited activities such as dirtbike riding.  
A suggestion was made to use the sign at the Cliffe Woods Rec as a template, Clerk to find out 
costing before next full Parish Council meeting. 

 

 Cliffe and Cliffe Woods Parish Council 
17 Graveney Close, Cliffe Woods, Rochester, Kent ME3 8LB 

 01634 566166 
 clerk@cliffeandcliffewoods-pc.gov.uk 

Clerk/PO Mrs Alex Jack, Clerk/RFO Mrs Helen Symmons  
and Assistant Clerk Mrs Parveen Comparat 
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iv) Grant Funding request – Cliffe Bowls Club. 
Request to pay £300 towards new shed: Recommended to Full Council – all agreed 
v) Request for event on Parish Council land – Cliffe Woods Community Association – Waiting for 
forms to agree it – Recommended to Full Parish Council.  
vi) Policies to be introduced /reviewed: 

- IT (NEW) 
proposed by Cllr H Johnson, seconded by Cllr B Dibble, 5 in favour. 1 Abstain  

- Home working (NEW) 
proposed by Cllr H Johnson, seconded by Cllr B Dibble, 5 in favour. 1 Abstain 

- CCTV (UPDATED) 
proposed by Cllr H Johnson, seconded by Cllr B Dibble, ALL 

- Capability (NEW) 
proposed by Cllr B Dibble, seconded by Cllr R Wyatt, 3 in favour. 2 Abstain 

- Subject Access Request (NEW) 
proposed by Cllr H Johnson, seconded by Cllr B Dibble, 4 in favour. 2 Abstain 

- Health & Safety at Work (UPDATED) 
proposed by Cllr H Johnson, seconded by Cllr B Dibble, 4 in favour. 2 Abstain 

- Press & Media (NEW) 
proposed by Cllr H Johnson, seconded by Cllr B Dibble, 4 in favour. 2 Abstain 

- Child/Young Person/Vulnerable Adult Protection (UPDATED) 
Proposed by Cllr R Wyatt, seconded by Cllr B Dibble, 4 in favour, 2 Abstain 

vii) Misuse of village car park leading to diminishing church congregation 
Cllr B Dibble suggested a height barrier for the Hard standing Land as it was noted that many 
vehicles are using this area as a car park and using it over night or for long periods of time 
(days/weeks/months). Recommended to Full Parish Council. 
proposed by Cllr R Wyatt, seconded by Cllr B Dibble, all agreed. 
 
Cllr J Darwell left the meeting at 20.15. 
 
viii) Churchyard tap maintenance 
Cllrs R Letheren and Cllr J Wenban to investigate what the problem is.  
Recommended to Full Parish Council.  
ix) Illegal drug use and trafficking in Cliffe and Cliffe Woods car parks and surrounding areas 
Cllr H Johnson to take forward with Police Liaison.  

Personnel Matters 
 
i) Assistant Clerk review (Clerk/PO) 
Review of first month with Parish Council. Assistant Clerk was happy to report she had 
passed her theory test. 

    
 

The meeting closed at 20:25 and the Chair thanked everyone for attending. 
 

P. Comparat, Assistant Clerk, 11/03/2026 
 
 

 
Signed as a true record of proceedings: 
 
 
Chair …………………………………………………..     Date …………………………………………… 
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Cliffe & Cliffe Woods Parish CouncilDate:

Time:

Page 1

User: H.SYMMONSBank Reconciliation Statement as at 05/03/2026
for Cashbook 1 - Current/Reserve Account

09/03/2026

11:19

Bank Statement Account Name (s) BalancesStatement Date Page No

Current Account 55081592 300.0005/03/2026
Reserve Account 56850409 22,387.7805/03/2026

22,687.78

Unpresented Payments (Minus) Amount

0.00

0.00

22,687.78

Unpresented Receipts (Plus)

0.00
0.00

Balance per Cash Book is :-

Difference is :-

22,687.78

22,687.78

0.00

......................................................................................................................................Name Signed Date ................................

Signatory 1:

......................................................................................................................................Name Signed Date ................................

Signatory 2:
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Cliffe & Cliffe Woods Parish Council
Time:

Page 1Date:

Bank Reconciliation up to 05/03/2026 for Cashbook No 1 - Current/Reserve Account

09/03/2026

11:19 User: H.SYMMONS

Date Cheque/Ref Payee Name or DescriptionAmnt Paid Amnt Banked Stat Amnt ClearedDifference

327.00 327.0006/02/2026 BACS Structural Steel ConsR
12.00 12.0006/02/2026 BACS Iris Software LtdR

127.42 127.4206/02/2026 DDR Northstar ITR
138.00 138.0006/02/2026 Plot paymt Receipt(s) BankedR
206.00 206.0009/02/2026 Plot paymt Receipt(s) BankedR

6,228.00 6,228.0010/02/2026 BACS AP TreesR

51.50 51.5010/02/2026 BACS DBS Services Online LtdR
1,469.12 1,469.1210/02/2026 BACS C&G InstallationsR

10.00 10.0010/02/2026 BACS Allotment TenantR
110.00 110.0010/02/2026 Plot paymt Receipt(s) BankedR

24.70 24.7011/02/2026 DC Sanven CorporationR
110.00 110.0012/02/2026 Plot paymt Receipt(s) BankedR

1,898.92 1,898.9213/02/2026 BACS Staff PaymentR

84.00 84.0013/02/2026 DC KALCR
124.27 124.2713/02/2026 DDR Nest PensionsR

54.00 54.0016/02/2026 Plot paymt Receipt(s) BankedR
53.99 53.9917/02/2026 DDR EDF EngergyR

168.00 168.0023/02/2026 Plot paymt Receipt(s) BankedR
289.00 289.0023/02/2026 Error Receipt(s) BankedR

138.60 138.6024/02/2026 DC Medway Builders MerchantsR
94.00 94.0025/02/2026 Plot paymt Receipt(s) BankedR
66.00 66.0027/02/2026 Plot paymt Receipt(s) BankedR
19.07 19.0727/02/2026 Interest Receipt(s) BankedR

10.25 10.2502/03/2026 DDR VonageR

127.42 127.4205/03/2026 DDR Northstar ITR

10,687.19 1,254.07

Name Signed................................................................... ...................................................................Date ................................

Signatory 1:

Name Signed................................................................... ...................................................................Date ................................

Signatory 2:
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Cliffe & Cliffe Woods Parish CouncilDate:

Time:

Page 1

User: H.SYMMONSBank Reconciliation Statement as at 28/02/2026
for Cashbook 5 - CCLA PSDF

09/03/2026

10:59

Bank Statement Account Name (s) BalancesStatement Date Page No

CCLA PSDF 76,363.8728/02/2026

76,363.87

Unpresented Payments (Minus) Amount

0.00

0.00

76,363.87

Unpresented Receipts (Plus)

0.00
0.00

Balance per Cash Book is :-

Difference is :-

76,363.87

76,363.87

0.00

......................................................................................................................................Name Signed Date ................................

Signatory 1:

......................................................................................................................................Name Signed Date ................................

Signatory 2:
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Cliffe & Cliffe Woods Parish Council
Time:

Page 1Date:

Bank Reconciliation up to 28/02/2026 for Cashbook No 5 - CCLA PSDF

09/03/2026

10:59 User: H.SYMMONS

Date Cheque/Ref Payee Name or DescriptionAmnt Paid Amnt Banked Stat Amnt ClearedDifference

245.48 245.4803/02/2026 Inc reinv Receipt(s) BankedR

0.00 245.48

Name Signed................................................................... ...................................................................Date ................................

Signatory 1:

Name Signed................................................................... ...................................................................Date ................................

Signatory 2:

7



Cliffe & Cliffe Woods Parish CouncilDate:

Time:

Page 1

User: H.SYMMONSBank Reconciliation Statement as at 28/02/2026
for Cashbook 4 - Unity Trust Instant/fixed term

09/03/2026

11:03

Bank Statement Account Name (s) BalancesStatement Date Page No

Unity 86,822.4428/02/2026

86,822.44

Unpresented Payments (Minus) Amount

0.00

0.00

86,822.44

Unpresented Receipts (Plus)

0.00
0.00

Balance per Cash Book is :-

Difference is :-

86,822.44

86,822.44

0.00

......................................................................................................................................Name Signed Date ................................

Signatory 1:

......................................................................................................................................Name Signed Date ................................

Signatory 2:
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Meeting Date: 14th April 2026
Meeting Type: F&GP

Recommendation Pay if subscription wanted
Payment To Payment Detail Cost ex VAT Budget Power

1 KALC Annual subscription incl. NALC £1,865.96 Subscriptions (4028) LGA 1972 s.111
2

Total £1,865.96

£1665.80 in 25/26
increase 12%
partly due to tax base increase

Payments for Approval
9



Agenda item 5c 

 

SALARIES RE MARCH HOURS 
2026

Gross 2,034.68£        

Clerk/PO - hours 72.75
Assistant Clerk - hours 30
RFO - hours 15.75
TOTAL MILEAGE 4010 £13.50
TOTAL HOME ALLOWANCES 4003 £112.00
SALARIES To pay April 2026 4000 NET £1,736.61

HMRC Payment Employer/
Employee 
DD

£473.74

Nest Pensions Employer/
Employee 
DD

£122.05

MONTHLY COST TO COUNCIL TOTAL £2,332.40
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Cliffe & Cliffe Woods Parish Council

List of Payments made between 01/03/2026 and 31/03/2026

02/04/2026

15:40

Date:

Time: Current/Reserve Account

Page 1

Date Paid Payee Name Reference Amount Paid Transaction DetailAuthorised Ref

02/03/2026 Vonage DDR 10.25 Feb phoneContractual

05/03/2026 Northstar IT DDR 127.42 Monthly ITContractual

12/03/2026 Allotment Tenant BACS 10.00 Return of key depositDelegated - clerk

13/03/2026 AMAZON BACS 21.93 Printer cartridges - expensesDelegated - Clerk

13/03/2026 Staff Payment BACS 1,759.08 March Salaries (Feb hrs)F&G March

13/03/2026 Nest Pensions DDR 120.28 March (Feb hrs)Contractual

13/03/2026 Viking Office UK Ltd DC 65.22 StationeryDelegated - clerk

17/03/2026 EDF Engergy DDR 58.80 February electricityContractual

17/03/2026 Turtle Engineering Ltd DC 204.00 Bleed Control kitsDelegated - clerk
26/03/2026 Cliffe Bowls Club BACS 300.00 S137 GrantCouncil March 

2026

26/03/2026 Allotment Tenant BACS 8.00 Petrol for mowerDelegated - clerk

31/03/2026 Medway Norse Ltd BACS 1,815.00 Wet pour Nov 2024F&GP 12/11/24

31/03/2026 Structural Steel Cons BACS 471.36 urgent car park repairsDelegated-
clerk/chai

31/03/2026 Northstar IT DDR 1,080.00 Bronze star support packageContractual

31/03/2026 Blakes Sec Systems DC 84.22 Padlock and keysDelegated - Clerk

Total Payments 6,135.56
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Cliffe & Cliffe Woods Parish Council

Current/Reserve Account

02/04/2026

15:41

Page 1

Cash Received between 01/03/2026 and 31/03/2026

Date Receipt No Receipt Description Receipt TotalCash Received from

31/03/2026 Interest March interest 16.59NatWest

06/03/2026 Plot rent Plot 11a 62.00Plot payment

09/03/2026 Plot rent Plot 27a 47.00Plot payment

12/03/2026 Plot rent Plot 9a 54.00Plot payment
20/03/2026 Plot rents Plots 28a, 3 a,b, 19b 221.00Plot payment

21/03/2026 Plot rent Plots 24 a,b 25a 157.00Plot payment

24/03/2026 Plot paymt Plot 33a 47.00Plot payment

25/03/2026 Plot paymt Plots 30b, 31a, 25b 139.08Plot payment

27/03/2026 Plot paymt Plots 32a, 4a,b,5b, 12a 296.00Plot payment

30/03/2026 Plot paymt Plots 23a, 10 a&b 181.00Plot payment

31/03/2026 Plot paymt Plots 17a,b, 7b, 8b, 11b, 12b 376.00Plot payment

1,596.67Total Receipts
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Date:

Client:

Prepared for:

Email Address:

Prepared by:

SITE SITE ITEM DESCRIPTION REMEDIAL ACTION RISK UNIT PRICE QUANTITY SUBTOTAL

Cliffe Skate Park                                 
Church Street                                        
ME3 7PT

Surface There is surface damage (client advised 
area is closed off) 

Prepare and excavate the area. Supply and install 
a specialist hardened fibre concrete (1 x 1M2 & 
1patch repair )

£945.00 1 £945.00

£945.00

£945.00

E&OE

GRAND TOTAL

* All prices are exclusive of 
VAT *

23/03/2026

Cliffe and Cliffe Woods Parish Council 

Alex Jack 

clerk@cliffeandcliffewoods-pc.gov.uk

Sonia Stewart 

SITE TOTAL

Playground Services Ltd

Quote QT-30815

Page 1 of 1

Safeplay Playground Services Ltd
Unit 3, Brook Court, Blakeney Road, Beckenham, Kent, BR3 1HG

TEL: 020 8658 5631          E: playsafe@safeplay.co.uk
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Medway Norse Limited
Pier Approach Road
Gillingham, Kent
ME7 1RX

Telephone 01634 283668
Email: Sarah.Swift@ncsgrp.co.uk

Quote: Our Ref: HFM01554
Job Reference: Skate park

Mrs. A. Jack Job Address: Cliffe and Cliffe Woods

clerk@cliffeandcliffewoods-pc.gov.uk

Date: 08/04/2026

Quote valid for 30 days 

Cost £

Concrete repairs

Gain access to areas and install all necessary site protection.

To cut out cracks and spalling to concrete on the ground surface of the skate park.

Repair cracks with a V cut and install resin to stabilise the crack and help resist water 
ingress which can freeze during cold weather and open up the crack.

Lay a ground granite and concrete mix with additional fibres for strength.

Finish with a polisher to provide a smooth surface.

Removal of waste materials

All above for the sum of £3,012.00

Sub Total 3012.00
VAT @ 20% 602.40
Total 3614.40

Registered Office: 280 Fifers Lane, Norwich, Norfolk, NR6 6EQ                                      Registered in England No.8353127     
Medway Norse Ltd is a local authority controlled company and a subsidiary 
of the Norse Group Ltd which is wholly owned by Norfolk County Council                                      VAT No GB 785421021

QUOTE

Description
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